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By Sam Bari
Many people are not exactly 

aware of the duties of the town clerk, 
says Arlene Petit, Jamestown’s town 
clerk since 1998. Whenever people 
need help with town matters, they 
go to their local town hall and the 
fi rst counter or offi ce they see is the 
town clerk, who directs them to the 
correct department.

“That is a large part of the job - 
helping people,” Petit said. “That’s 
what I like to do best, help people 
keep their affairs in order and feel 
comfortable about visiting town 
hall. We are the gatekeepers. The 
fi rst impression people get of their 
town administration falls on our 
shoulders, and we work hard to 
make a good fi rst impression,” she 
said.

Petit explains her job in simple 
terms. “The town clerk is the keeper 
of the records. This offi ce is respon-
sible for recording everything from 
the census to the history of your 
house, and the licenses you have for 
your pets,” she said. Her staff pre-
pares and monitors the needed pa-
perwork for probate court as well. 
After the paperwork is in order, 
they present it to the Probate Court 
Judge. “And we keep a history of 
every probate case and will that 
come to town hall,” she said.

Although the job sounds simple, 
it is actually quite complex. Most 
of the records the town clerk’s of-
fi ce records, are part of the town’s 
permanent records. “That’s why I 
am so particular about the way the 
information is recorded. It must be 
concise, clear, and accurate,” she 
said.

According to Petit, the town re-

cords go back further than 1678, 
the year the town was incorporated. 
“Back then, all records were hand 
written,” she said. “And the hand-
writing was beautiful. Now we re-
cord the records on computer hard 
drives and back them up on com-
puter disks.”

Petit said that she has had all 
land records microfi lmed and is 
now in the process of microfi lming 
the probate records. “Land and pro-
bate are two of the most important 
permanent records,” she said.

However, Petit was quick to say 
that the Town Council records are 
equally as important, because the 
Town Council makes and enacts 
the laws. “Our Code of Ordinances, 

which is voted in at public hearings, 
goes in the permanent records,” the 
town clerk said. She mentioned that 
the Town Council records were the 
most diffi cult to keep.

When Petit took the job, she in-
stalled software that kept more ac-
curate records. Before, the records 
were stored on fl oppy disks that can 
deteriorate, she said. “We’re work-
ing on transferring the fl oppies to 
hard disks now.”

Although the early town clerks 
kept beautifully hand-written re-
cords, Petit said that the ink has fad-
ed over the years. “And that’s too 
bad, because the handwritten docu-
ments are part of the history of the 
town. That’s the way things were 

done at the time,” she said. “All of 
the town clerks before me were re-
sponsible for the safe- keeping and 
recording of the history of James-
town. Passing that responsibility 
from one town clerk to the next was 
almost ritualistic,” Petit said.

In addition to Petit’s title as town 
clerk, she is also the probate and 
Town Council clerk. She recogniz-
es her staff for their expertise and 
dedication. “Without them, the job 
could not get done,” she said. “We 
have a very good team.”

She praised deputy town clerk 
Kim Turcone, and the Board of 
Canvassers clerk, Karen Montoya. 
She said that Heather Lopes was 
invaluable in fulfi lling her duties as 
assistant to the probate clerk. 

“They are all dedicated employ-
ees and deserve respect for the ex-
cellent performance of their duties,” 
Petit said. “I am sensitive to each of 
these individuals. Because of them, 
everybody benefi ts.”

The town clerk’s offi ce is re-
sponsible for keeping eight sepa-
rate categories of vital records. The 
Town Council and Land Evidence 
records, the Registry of Vital Sta-
tistics, the Board of Canvassers and 
Probate Court records, Business Li-
censes, Marriage Licenses, and re-
cords of Boards and Commissions 
are all the responsibility of the town 
clerk’s offi ce.

Town Administrator Bruce 
Keiser said that Petit and her staff 
do an excellent job. “They are dedi-
cated professionals,” Keiser said. 
“We couldn’t function as a town 
without them.”

“If some town clerk looks at the 
town records a hundred years from 

now, I hope that she says, ‘Arlene 
did a good job preserving the his-
tory of Jamestown,’” Petit said.

Arlene Petit was born in Paw-
tucket, where she lived with her 
parents until she was married at age 
21. She is a graduate of Pawtucket 
High School and she has worked in 
a variety of business administrative 
positions. 

Petit moved with her family to 
Jamestown in 1978. Here, she was 
a teacher’s aid at the Lawn Avenue 
School, managed a real estate offi ce, 
owned her own clothing store in 
Wickford for more than three years, 
and worked as the administrative 
assistant to the district manager of 
Fleet Bank. She was promoted to 
corporate sales and she worked as 
a team member publishing the Fleet 
Bank newsletter.

Mary Ann Crawford, the town 
administrator at the time, inter-
viewed and hired her in 1998. She 
has been the Jamestown Town 
Clerk ever since. Petit has seen 
four administrations and fi ve Town 
Councils during her tenure.

Arlene has been married to her 
husband, Charlie Petit, for fi ve 
years. Together they have nine 
grandchildren and one great grand-
child. Their hobby is working on a 
garden that encompasses their en-
tire back yard. It boasts a goldfi sh 
pond, a bridge, a small picnic table 
that Charlie built for the grand kids, 
and too many varieties of fl owers to 
mention.

Arlene and Charlie both love to 
cook and they enjoy entertaining 
friends and family at their house on 
Bryer Avenue.

Town records safekeeping is just one of town clerk’s duties
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www.mansionsmanors.com

7 FERRY WHARF
JAMESTOWN, RI 02835

401.423.7000

59 BELLEVUE AVENUE
NEWPORT, RI 02840

401.848.5555

Greer Beecroft
Michelle Datoli
Maureen Dunn-Packer

Cort Facteau
Cathy Kennedy
Jackie Perrett The Personalized Real Estate Service

REALTORS

Gloria Kurz, Principal

CAPTIVATING CONTEMPORARY
$649,500

Beautifully renovated, three-bedroom land-
scaped home is set on a lovely .39 acre site
close to the beach and has a dramatic living
room with cathedral ceilings, granite-faced
fireplace, tastefully finished custom kitchen
with granite counters and new first floor
master suite. 

Classic 1920 cottage is beautifully set on a
lovely 24,394 sq. ft. lot. The 2,500+ sq. ft. 4-
bedroom home has an inviting covered
porch, sunroom, sleeping porch, stone-fire-
placed living room, formal dining room and
spacious eat-in kitchen.

SHOREBY HILL CLASSIC
$1,095,000

Beautiful Narragansett Bay views are enjoyed
from this tastefully finished 3-bedroom, 3 1/2
bath contemporary with a fabulous kitchen,
great room with fireplace, entertainment deck
and, gracious master suite. Set on a gorgeous
1.85 acres, the house borders Rosamond Pond
and has deeded beach rights.

WATERVIEW GEM
$1,495,000

SHOREBY HILL STYLE
$899,500

This delightful 2,068 sq. ft. one-level home
blends the beauty of custom, contemporary
features with the charm of the original ‘cot-
tage’. The three-bedroom, two-bath home
has an open floor plan, fabulous 600 sq. ft.
sun-filled family room with a Brazilian pecan
floor and a great kitchen. 

DRIFTWOOD
$1,550,000

Stunning harbor views are enjoyed from
this 1890’s, 6-bedroom, 3-bath home on
almost a 1/4 acre across the street from the
bay. The  3,185 sq. ft. home requires ten-
der, loving care and affords a unique
chance to experience the joys of village and
bayside living.

Breathtaking views of the West Passage
enthrall you from this 3,200 sq. ft., three-
bedroom, three-bath home. On Sand Point,
the private 12-acre property has 200 ft. of
beach frontage, inviting living areas, a spa-
cious kitchen with a fieldstone fireplace, fab-
ulous decks, a pool, tennis court and moor-
ing. A dock is possible.

WATERFRONT PARADISE
$3,295,000

Enjoy picturesque water and Newport Bridge
views from this newly renovated 3,700+/- sq. ft.
four-bedroom, three and a half bath home. On
3.52 acres, with 155 ft. of beach frontage, the
home has an open floor plan, walls of windows,
two master suites, two fireplaces and an obser-
vation tower. A dock application is in process
and two moorings are possible.

WATERFRONT RETREAT
$3,650,000

STUNNING WATERFRONT GEM
$3,250,000

Sweeping water views mesmerize you from
this 4,857 sq. ft. home on .70 acres, with
106 ft. of beach frontage, a dock and moor-
ings. The 3-bedroom, 6-bathroom home has
dramatic living spaces, a curved window wall,
chef ’s kitchen, gorgeous master suite with
his & her bathrooms and, a downstairs
media/game room that opens to the water.

“WE MAKE DREAMS COME TRUE, ONE HOME AT A TIME”


